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Simplified Acquisition Helpline
(301) 496-0400 OLAO AWARDS LONG TERM ADMINISTRATIVE
. SUPPORT CONTRACT (LTASC)
Simplified
Acquistionelp@od.nih.gov The recently awarded Long-Term Administrative Support Contracts (LTASC) are

now available! The LTASC vehicle is NIH-wide and will serve as a practical solution
to long-term (at least 12 months) administrative support needs.

Purchase Card Helpline
(301) 435-6606
LTASC provides skilled and cost-effective personnel through competition among
qualified small business vendors allowing the NIH to receive small business credit
for task orders awarded. Labor categories range from Admin 1 (general clerical) to
Admin 4 (executive assistant) to accommodate ICs' needs. The vehicle is for
non-personal services and features contractor management infrastructures

committed to customer satisfaction, supervising the administrative support
m personnel, and resolving performance issues.

LTASC allows flexibility to acquire one or many administrative support personnel as

Creditcard@od.nih.gov

BPA Helpline (301) 496-5212

(T)I_';écl’_ 3&"’6‘\ '; g g " 1 needed on a task order basis to increase effectiveness and usability. Task order
ADMINISTRATIVE initiation and management will be the responsibility of ICs and their COACs. The
SUPPORT electronic Government Ordering System (eGOS) currently used by the CIOSP3
CONTRACT ) . S . .

(LTASC) contract is being simplified and customized so that it can also be used by LTASC

customers. This system, expected to be available in March, will aid in task order

Eég$ NPsngg ROAFM 2 initiation, proposal submission, and the selection process. Various groups have been

FOR CERTAIN introduced to the contract and COACs should be preparing for customers to begin

fTOE“:\'n“gE RCIAL initiating task orders in the near future as more of the NIH community learns of the
award.

APRIL

SIMPLIFIED 3

é‘é RQ_:_JI' |=S||g,4|\9r :“0 N An LTASC Support Team within OLAO will be available to support ICs and COACs

BOARD. through the task order process. A user-friendly website has been established by the

support team to provide customers easy access to Standard Operating Procedures,
guides, FAQs, points of contact, and other tools. Please visit the LTASC website on
the NIH intranet at http://LTASC.od.nih.gov/ or contact a member of the LTASC

DCIS 3

FIRST ANNUAL

NITAAC Program Support Team if you have any questions:
SYMPOSIUM 4 . . . . . .
DRAWS OVER 300 Ms. Elizabeth Leslie, LTASC Contracting Official, at lesliee2@od.nih.gov or

Mr. Gary Tyler, LTASC Project Officer, at tylerg@od.nih.gov.

TRAINING 5
AVAILABLE

LTASC is ready to serve you and the entire NTH Community! The LTASC Program

ACQUISITION Support Team will be delivering more awareness and training presentations in the

TRAINING 6-10 near future, including a webcast that will help prepare COACs to place task orders.
Details of the webcast will be communicated soon via email to the acquisition

NIH BLANKET community. If customers want to place orders prior to this training or before eGOS

Zgg‘é : ﬁ‘lzﬁ Ts 11 is ready in March, the IC and COAC can work with the LTASC Program Support

BPA) LISTS Team to initiate a task order. Also, please reach out to the LTASC Program Support

AVAILABLE

ONLINE Team if you would like specialized training for your IC or office.
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Extension of Test Program for Certain Commercial Items

The “Test Program for Certain Commercial Items” under Federal Acquisition Regulation (FAR)

Subpart 13.5 expired on January 1, 2010. Section 816 of the Fiscal Year 2010 national Defense
Authorization Act (NDAA) extends this test program until January 1, 2012. Thus, effective

immediately HHS has granted a Department-wide class deviation from FAR 13.500(d) to extend the test
program’s expiration date to January 1, 2012. This class deviation remains in effect until implemented
in the FAR.

FAR 1.404, “Class Deviation,” requires HHS and other civilian agencies to consult with the Chair of the
Civilian Agency Acquisition Council (CAAC) regarding class deviations. On December 1, 2009 the CAAC
chair issued a letter to attest to the consultation requirement and that it had been satisfied. The
memorandum stated that an expedited FAR case is being processed to revise FAR 13.500(d) to
implement Section 816 of the Fiscal Year 2010 NDAA. The final FAR rule will extend the authority to
January 1, 2012.

As a result of this class deviation, HHS and its OPDIV Contracting Officers may continue issuing
solicitations and awarding contracts under FAR Subpart 13.5, pending issuance of the FAR rule that
will change the test program’s expiration date from January 1, 2010 to January 1, 2012.




APRIL SIMPLIFIED ACQUISITION CERTIFICATION
BOARD

APRIL SIMPLIFIED ACQUISITION CERTIFICATION BOARD

There should be a Board meeting to review requests for Simplified

e
Acquisition Certification (SAC-A) some time in April, 2010. _—
Please send your packages to Annette Romanesk by April 12, 2010.

=

You can send them to her by email attachment or fax to her at 301
-496-8422.

The following must be provided in your SAC-A package:

1. A “Simplified Acquisition Certification Application Form”, Appendix N-2. See:
http://oamp.od.nih.gov/Division/acp/AcqCertification/SAC_ApplicationForm.pdf

2. If you are also requesting a warrant as a Purchase Card Holder or Card Approving Official with

authority over $3,000 or delegated Approver authority for BPA Calls and TODOs up to $500,000

and Purchase Order authority up to $3,000, then also submit the “Contracting Officer’s Warrant

Application Form”, Appendix P-1. See:

http://oamp.od.nih.gov/Division/acp/Warrants/WarrantApplication.pdf.

A current resume identifying buyer or approver duties

4. Copy of the certificate from either “Basic Simplified Acquisition” or the on-line class “CON-237"

and a copy of the certificate from “Advanced Simplified Acquisition” class

el

o

A copy of the cover page of your last performance appraisal with the final rating
6. Proof that you have completed Green Purchasing within the last two years

DEPARTMENTAL CONTRACTS INFORMATION SYSTEM (DCIS)

This is a reminder that Approvers should be ensuring that their Buyers are entering their FY2010
orders above $3,000 into DCIS/FPDS. You should run your nVision ACQ-38 report to see what orders
have not been entered. Orders should be entered into DCIS/FPDS timely, and not wait until the end of

the fiscal year to do so.




First Annual NITAAC Symposium Draws Over 300 @ NITAAC

YOUR IT SOLUTIONS PARTNER

Over 300 government purchasing agents, contract professionals, and program managers, along with
leading providers of IT products and services joined the NIH Information Technology Acquisition and
Assessment Center (NITAAC) at its first annual symposium on December 11th, 2009. This year’s
theme, “Keeping up with the Changing Federal Acquisition Marketplace,” addressed the challenges
presented by President Obama’s March 4t memo calling for greater purchasing scrutiny and further
spending cuts with guidance from the Office of Management and Budget (OMB).

Featured speaker, Diane Frasier, Head of Contracting Activity, NIH, Director of Acquisition and
Logistics Management (OALM), spoke about OMB recommendations and best practices. “With the
new administration so heavily focused on strategic sourcing, it’s more important than ever that we
refocus our efforts and define solutions that meet these new challenges. OMB has already sanctioned
NIH purchasing practices and our NITAAC contract vehicles that are available to all federal
agencies.”

Also speaking was Dr. Jack Jones, Chief Information Officer of NIH and Acting Director of the
Center for Information Technology (CIT). Widely recognized for his strategic planning initiatives and
setting IT standards for all of NIH, Dr. Jones spoke about why NITAAC contracts are the preferred
IT purchasing vehicles for NIH.

Attendees learned how to streamline the acquisition of I'T product and service requirements through
NITAAC’s cost-effective Government Wide Acquisition Contracts (GWACs), how to reduce the costs
of administering IT purchases, and how to more effectively control the IT procurement process.

This event marked the next phase of improvements being made within NITAAC as part of a major
Initiative to become more customer driven. As we have for over a decade, NITAAC remains dedicated
to working with every major government agency to provide a streamlined, efficient purchasing
process for IT products and services. The new, easy-to-use request for quote RFQ and request for
proposal systems were demonstrated, showing how fast it is to purchase IT products and services.

As the only agency authorized to administer three contracts -- one for products, one for services and
one for solutions, NITAAC is dedicated to becoming the leading provider of federal government IT.



TRAINING AVAILABLE

TRAINING AVAILABLE

40 HOURS REFRESHER TRAINING
CLASSES REQUIRED FOR SIMPLIFIED
ACQUISITION AND DELEGATED
APPROVERS AND BUYERS STAFF...

The upcoming classes listed below are now
available from the NIH Training Center.
These classes can be applied towards the
40 CLPs that are required every 2 years.

MANDATORY TRAINING CLASSES
REQUIRED FOR APPROVERS AND BUYERS

NIH Simplified Acquisition Delegated

Procurement (5 days)
Federal Supply Schedules (1/2 day)

Consolidated Purchasing through
Contracts (1/2 day)

Appropriation Law for Simplified
Acquisition (1 day)

Price Reasonableness in Simplified
Acquisitions (1/2 day)

Negotiation Techniques for Simplified
Acquisition (1day)

Buying from Businesses on the Open
Market (1/2 day)

TRAINING CLASSES REQUIRED
FOR Simplified Acquisition
Certification A (SAC-A)

Basic Simplified Acquisition or CON 237

(an on-line class)

Advanced Simplified Acquisition

Green Purchasing

ATTENTION TO ALL
APPROVERS AND BUYERS

If it has been more than 5 years

since you have taken the above

-mentioned (1/2 day) classes, you

must retake them.




ACQUISITION TRAINING SCHEDULE
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Dates Times Location Cost Cancellation Date
March 08, 2010 1:00 PM—4:00 PM 6120 Executive Plaza South $315 February 21, 2010
April 13, 2010 1:00 PM—4:00 PM 6120 Executive Plaza South $315 March 22, 2010
May 10, 2010 1:00 PM—4:00 PM 6120 Executive Plaza South $315 April 18, 2010
June 08, 2010 1:00 PM—4:00 PM 6120 Executive Plaza South $315 May 20, 2010
\e*\_ms,}i
. . O
2610 NIH Consolidated Purchasing Through Contracts @ cues) %’
Dates Times Location Cost Cancellation Date
March 08, 2010 1:00 PM—4:00 PM 6120 Executive Plaza South $315 February 21, 2010
April 13, 2010 1:00 PM—4:00 PM 6120 Executive Plaza South $315 March 22, 2010
May 10, 2010 1:00 PM—4:00 PM 6120 Executive Plaza South $315 April 18, 2010
June 08, 2010 1:00 PM—4:00 PM 6120 Executive Plaza South $315 May 17, 2010
2611 NIH Buying From Businesses on the Open Market cLps) %z
Dates Times Location Cost Cancellation Date
March 09, 2010 9:00 AM —12:00 PM 6120 Executive Plaza South $315 February 15, 2010
April 12, 2010 9:00 AM —12:00 PM 6120 Executive Plaza South $315 March 21, 2010
May 11, 2010 9:00 AM —12:00 PM 6120 Executive Plaza South $315 April 19, 2010
June 07, 2010 9:00 AM —12:00 PM 6120 Executive Plaza South $315 May 16, 2010




ACQUISITION TRAINING SCHEDULE

2617 NIH Price Reasonableness Simplified Acquisition 3.5 cLps)

&
:&;
S e S
Dates Times Location Cost Cancellation Date
March 09, 2010 1:00 PM—4:30 PM 6120 Executive Plaza South $325 February 15, 2010
April 12, 2010 1:00 PM—4:30 PM 6120 Executive Plaza South $325 March 21, 2010
May 11, 2010 1:00 PM—4:30 PM 6120 Executive Plaza South $325 April 19, 2010
June 07, 2010 1:00 PM—4:30 PM 6120 Executive Plaza South $325 May 15, 2010

Dates

No class Schedule

Times

2635 NBS P-Card Logs & Reconciliation (Refresher) (7 cLps)

Location

Cost Cancellation Date

5512 NIH Professional Services (7 cLps)
Dates Times Location Cost Cancellation Date
April 07, 2010 8:30 AM —4:00 PM 6120 Executive Plaza South $365 March 16, 2010
June 23, 2010 8:30 AM —4:00 PM 6120 Executive Plaza South $365 June 01, 2010
5513 Negotiation Techniques for Simplified Acquisition (6.5 cLps) *"‘éz
Dates Times Location Cost Cancellation Date
March 10, 2010 9:00 AM —4:00 PM 6120 Executive Plaza South $390 February 16, 2010
April 14, 2010 9:00 AM —4:00 PM 6120 Executive Plaza South $390 March 23, 2010

May 12, 2010 9:00 AM —4:00 PM 6120 Executive Plaza South $390 April 20, 2010
June 09, 2010 9:00 AM —4:00 PM 6120 Executive Plaza South $390

May 19, 2010
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5514 Appropriations Law for Simplified Acquisitions @5 cLps) g%

S3,

Dates Times Location Cost Cancellation Date
March 11, 2010 9:00 AM— 4:00 PM 6120 Executive Plaza South $390 February 17, 2010
April 15, 2010 9:00 AM— 4:00 PM 6120 Executive Plaza South $390 March 24, 2010
May 13, 2010 9:00 AM— 4:00 PM 6120 Executive Plaza South $390 April 21, 2010
June 10, 2010 9:00 AM— 4:00 PM 6120 Executive Plaza South $390 May 19, 2010

S
. . S22, rbs

5515 Buyer Acquisition (Refresher) 4cvps) @y (D

Dates Times Location Cost Cancellation Date
March 25 & 26, 2010 8:30 AM— 4:00 PM 6120 Executive Plaza South $640 March 03, 2010
June 21 & 22, 2010 8:30 AM— 4:00 PM 6120 Executive Plaza South $640 May 30, 2010

8801 Writing Statements of Work «5s cres)

Dates Times Location Cost Cancellation Date

April 13 & 14, 2010 8:30 AM— 4:30 PM 6120 Executive Plaza South $610 March 22, 2010

July 27 & 28, 2010 8:30 AM— 4:30 PM 6120 Executive Plaza South $610 July 05, 2010




9512 Purchase Card Training (Purchase Card Program) .5 cLps)

Dates Times Location Cost Cancellation
Date

March 01 & 02, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $800 February 07, 2010
March 04 & 05, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $800 February 10, 2010
April 5 & 6, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $800 March 14, 2010
April 8 & 9, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $800 March 17, 2010
May 6 & 7, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $800 April 14, 2010
June 14 & 15, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $800 May 23, 2010
June 17 & 18, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $800 May 26, 2010

9513 Simplified Acquisition & Delegated Procurement

X INs,)
Five (5) Day Class! (40 CLPs) s
Dates Times Location Cost Cancellation Date
March 29 Thru April 02,2010 8:30 AM—4:00 PM 6120 Executive Plaza South $1610 March 07 , 2010

May 10 Thru May 14, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $1610 April 18, 2010
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9515 Buyer Contracts (21 cips) ;@i% rbs

Dates Times Location Cost Cancellation Date
April 28 Thru April 30, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $985 April 13, 2010
June 07 ThruJune 9, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $985 May 31, 2010

S N,

9516 Internal & External Requisitioner (zcvps) ‘e NS

NATIONAL INSTITUTES OF HEALTH
c%HE P«\fb BUSINESS STSTH

Dates Times Location Cost Cancellation Date
March 08, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $475 February 21, 2010
April 12, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $475 April 06, 2010
May 17, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $475 May 09, 2010
June 25, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $475 June 10, 2010

9519 Simplified Acquisition for Offices of Acquisition * (7 cvps)

e This class is only for NBS/Prism approvers and buyers in the Offices of Acquisition. This class is not
appropriate for NBS/Prism approvers and buyers in delegated offices. NBS/Prism approvers and buyers in
Delegated offices should take Course Number 9513 “Simplified Acquisition & Delegated Procurement”.

Dates Times Location Cost Cancellation Date

June 24,2010 8:30 AM—4:00 PM 6120 Executive Plaza South $795 June 02,2010

For information on courses descriptions and other details, and to register, please
contact the Human Resource Development Division on (301) 496-6211 or visit their
training website at hitp:/trainingcenter.nih.gov/
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NIH BLANKET PURCHASE AGREEMENTS (BPA) LISTS
AVAILABLE ONLINE!

Lists of all NIH Blanket Purchase Agreements (BPA’s)
can be found at the following URL:

http://olao.od.nih.gov/acquisitions/references/

This location contains three BPA lists:
1) complete vendor alphabetical list;

2) vendor list sorted by commodity; and

3) a listing of the preferred HHS Strategic Sourcing vendors.

If you have questions or need further clarification, please contact the BPA helpline at (301) 496-5212

SPECIAL THANKS!

N 7
Il ese
We’d like to thank all those who contributed

to this and future editions of the OALM

(“Thank You” in EDO Language Newsletter.

One of the 250 Languages spoken
in Nigeria.)

The OALM Acquisition Newsletter will be published six (6) times in 2010. We encourage the
ICs to submit articles that are related to acquisition. We will do our best to include such
articles in future editions of the OALM Newsletter.

OALM invites your comments and suggestion for future articles. Please address all
correspondence to the editors (in alphabetical order): Nic D’Ascoli, DAscoli@od.nih.gov,
Cynthia Henderson, HendersonCY@od.nih.gov, Alfreda Mire, MireA@od.nih.gov,
Milton Nicholas, NicholaM@od.nih.gov, or Annette Romanesk, RomanesA@od.nih.gov.

If you have any questions or comments regarding the information, policy and/or procedures
published in this issue, you may contact Milton Nicholas the email address above. For future
issues please contact the Simplified Acquisitions Helpline on (301) 496-0400 or via email at
SimplifiedAcqusitionHelp@od.nih.gov and you will be referred to the appropriate editor.

11
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