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I N S I D E  T H I S  I S S U E :  

If you are ordering new computers (laptops and 
desktops) please make sure that the new equipment 
has built-in Smart Card readers in the computer or 
the keyboard. You may also want to check with 
your IC's IT department to make sure that the new 
equipment will meet all technical specifications for 
planned upgrades. For more information, contact 
Division of Personnel Security and Access Control 
helpdesk at 301-402-9755 or email at 
orspersonnelsecurity@mail.nih.gov 

R E M I N D E R  T O  A O s   
P U R C H A S I N G  
C O M P U T E R S  

C H A N G E S  A T  T H E  N I H  S U P P L Y  C E N T E R   
( T H E  N E W  A N D  I M P R O V E D   

N I H  S U P P L Y  C E N T E R )  

Changes at the 

NIH Supply Center 
 

Happy New Year! Hope 

everyone had a wonderful 

holiday and is well rested for 

an exciting and wonderful 

new year! 

Great things are happening 

at the NIH Supply Center 

(NIHSC). Originally known 

as the Gaither Distribution 

Center or GDC, we’ve been 

around since 1943 

supporting the 27 Institutes 

and Centers and their 250 

laboratories, including, the 

NIH 300-acre campus in 

Bethesda, Maryland; Ft. 

Detrick in Frederick, MD; 

Rocky Mountain Labs in 

Hamilton, MT; and The 

Research Triangle Park in 

North Carolina. 

In recent months, the GDC 

changed its name to the NIH 

Supply Center (NIHSC). 

Although the name has 

changed, 

the 

purpose 

remains 

the same: 

“To 

provide 

the NIH Community with 

the supplies needed to 

continue their amazing 

research efforts in a timely 

and effective manner.” The 

NIHSC supplies the needed 

enzymes and other research 

tools for NIH scientists and 

researchers, as well as, 

general office supplies for 

the 

administrative 

side of the NIH 

community. 

The NIHSC has two on-site 

locations. Known as the Self

-Service Stores, these are in 

Bldg. 10, Room B2B41 and 

Bldg. 31, in Room B1A47.  

Store #10 primarily supports 

the labs with needed 

supplies, such as enzymes, 

but also caries general office 

supplies in limited quantity. 

Store #31 carries more 

general office supplies. 
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Continued from page 1. 

To help make it easier for our customers to find 

information on our products, the NIHSC has released a 

“new” version of our website --http://nihsc.od.nih.gov. 

Customers can locate products through the search 

engine or by clicking on the links for both the regular 

catalog and the GREEN catalog. 

The catalogs are updated every 

hour to provide continuous 

information regarding 

availability. New items and 

vendor promotions are posted on 

the site.  

Customers can easily set-up an 

account and place items into a 

shopping cart. When finished shopping, customers can 

print an Excel report or a Purchase Order Request and 

then go through iProcurement to process the order. 

In addition to working on a new image for the entire 

NIH Supply Center, we are working to update the look 

and feel of the Self-Service Stores.  

Some of the improvements we’ve made-to-date 

includes: 

 Fill Rate + 96% 

 Added 200 new products to better meet customer 

needs 

 Eliminated delivery charges 

We look forward to working with you to make ordering your 

supplies faster, easier and more efficient than ever before. 

Help us help you by proving your feedback: log onto our 

website at http://nihsc.od.nih.gov; fill out the Comment Cards 

in the Self-Service Stores or contact us today: 

Shannon Downs 

Marketing/Business Development, Contractor 

NIH Supply Center 

16050 Industrial Drive, Suite 300 Gaithersburg, MD 

20877 

Phone: 301.435.3662 

Email: downssk@od.nih.gov 

Up Coming Events 

Ft. Detrick – April 27-28, 2011 

NIH Spring Festival – May 18-19, 2011 

Various NIH Tent Shows & Green Shows 

P U R C H A S E  C A R D  P R O G R A M  M A N A G E R  S E L E C T I O N  
Ms. Doreen Rappaport has been selected as the new 
Purchase Card Program Manager and Agency / 
Organization Program Coordinator (A/OPC).  Ms. 
Rappaport comes to NIH from the Smithsonian 

Institution where she served as the 
Smithsonian Purchase Card Program 
Manager and A/OPC.  She has managed 
all phases of the Smithsonian’s purchase 
card operations, defining and developing 
policy, establishing agency procedures 

for usage, training cardholders and approving officials 
on policy and use of the purchase card.  Most recently 
she served as Acting Associate Director of the Finance 
and Asset Management Division within the 
Smithsonian’s Office of Facilities Engineering 
Operations.  She has a Bachelor’s Degree from James 
Madison University and a Masters Degree in Business 
Administration from Hood College.  Ms. Rappaport 
has assumed her new duties as of January 3, 2011. 

C H A N G E S  A T  T H E  N I H  S U P P L Y  C E N T E R   

( T H E  N E W  A N D  I M P R O V E D  N I H  S U P P L Y  C E N T E R )  

http://nihsc.od.nih.gov�
http://nihsc.od.nih.gov�
mailto:downssk@od.nih.gov�
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N I T A A C  E N D S  2 0 1 0  W I T H  G R E A T  S U C C E S S  I N C L U D I N G  
A  O N E - Y E A R  E X T E N S I O N  T O  C I O - S P 2 I  

The award winning NITAAC 
branding materials were on display 
December 16th  at the first quarter 
Contract Holders Meeting, held at 
the Hyatt Regency in Crystal City, 
VA. Over 150 prime contractors and 
NITAAC staff came together for the 
day to “Get in Step” with joint 
education, training and business 
development activities.  

There was lots of buzz about 
NITAAC’s new social media efforts: 
we’re on Twitter, Facebook, 
Govloop and Linked In. You’re 
invited to follow, friend, join and 
network with NITAAC through 
these social media outlets. Just visit 
our website at nitaac.nih.gov and 
click on the links.  

Another new media sensation was 
the NITAAC Contract Guide, 
published by On the Frontlines 
Media Group. This interactive 

publication features videos on 
NITAAC, as well as loads of 
information on the NITAAC 
program. Take a look at http://
digital.turn-page.com/issue/21357 
and let NITAAC know what you 
think.  

NITAAC took advantage of the 
occasion to announce the one-year 
extension of the CIO-SP2i GWAC, 
enacted to prevent federal agencies 
from experiencing any gaps in 
service while awaiting the award of 
the CIO-SP3 contract.  

This extension enables federal 
buyers to continue issuing task 
orders against CIO-SP2i for IT 
Services/Solutions through 
December 20, 2011, with the 
opportunity to use options covering 
up to a five-year period of 
performance. These option years can 
be serviced even after the master 

contract expires.  

This announcement means customers 
can continue to meet or maintain 
their mission-critical IT programs 
with CIO-SP2i until the new contract 
is awarded. When CIO-SP3 is 
awarded, customers can immediately 
begin satisfying requirements using 
the new contract. Of course, they can 
continue buying products through 
ECS III – a preferred vehicle 
identified as a strategic source by 
HHS.  

NITAAC is instituting a monthly 

training session for NIH employees 

beginning February 1st with a session 

at the Natcher Conference Center. 

For more information on NITAAC 

trainings, visit our website at 

nitaac.nih.gov or call the customer 

support center at 1-888-773-6542.  

The two courses formerly offered by HHS University needed 
for certification and warrants are now offered by the NIH 
Training Center.   HHS University is no longer offering 
Basic Simplified Acquisition and Advanced Simplified 
Acquisitions.  However, the classes are now being offered at 
NIH for its employees.  Please see the list of scheduled 
Acquisition training classes starting on page 9 for the 
available dates. 

B A S I C  A N D  A D V A N C E D  S I M P L I F I E D  A C Q U I S I T I O N  
C L A S S E S  N O W  O F F E R E D  A T  T H E   

N I H  T R A I N I N G  C E N T E R  

Mary Monti has served as a Federal employee for thirty 
years; the last two, since December 
2008, have been as Property 
Accountability Officer (PAO) for 
NIDDK.  Prior to her role as PAO, 
she worked as an Administrative 
Officer for NINDS.  She enjoys 
working with people and is customer 
service oriented.   

Mary was born in Albuquerque, NM but has lived in the 
Maryland area for 48 years.  It is the variety of activities 
available in this area that make it enjoyable for Mary.  

She is active in biking, kayaking, gardening and enjoys 
visiting the museums in Washington, DC.   

When she isn’t busy biking, kayaking, gardening, you 
may find her volunteering for the Montgomery County 
Friendly Visitors Program where she visits elderly 
patients in nursing homes.  Additionally, Mary has 
mentored women on welfare to obtain full-time 
employment and to empower them to improve their lives 
as well as their children’s lives.  Mary’s philosophy is 
that “we are all here to help each other” and with that in 
mind she plans to continue her volunteer work in her 
retirement. 

F E A T U R E D  I C  P R O P E R T Y  A C C O U N T A B I L I T Y  O F F I C E R  

http://digital.turn-page.com/issue/21357�
http://digital.turn-page.com/issue/21357�
http://digital.turn-page.com/issue/21357�
http://digital.turn-page.com/issue/21357�
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N O T I C E :  N E W  P U R C H A S E  C A R D   

The NIH Purchase Card Supplement was updated to Version 5 on December 10, 2010.  This supplement provides 
guidance for the use of the purchase cards at NIH and supersedes Version 4.0 which was released September 
2009.   The updated supplement is posted at http://oamp.od.nih.gov/Division/SAPS/Acq/PCard/PCard.asp under 
Purchase Card Guides.   If you have any questions regarding the changes, please contact the Purchase Card 
Helpline at (301) 435-6606.  Key changes to the supplement are listed below including the specific section 
reference which addresses the change.    

Guide Reference Description 

Section II.B Purchasing subscriptions for iPods, iPads, and Electronic-Reader devices are now unauthorized. 

Section II.B Updated guidance on purchases of EZ-Passes, which directs the Cardholder to contact Fleet 
Management.  

Section II.B Purchasing gift certificates/gift cards with an “activation fee” is now unauthorized.   

Section IV.D Clarification provided on convenience checks when reporting a lost/stolen card 

Section IV.D 

  

Information added regarding bank-initiated fraud investigations 

Section V.A Guidance modified on preapproval of purchases – the requestor of a purchase may not be the 
approver of the purchase 

Section V.A Updated Required Sources language.  

Section V.C Updated required property documentation.  Documentation may now be included from the 
Property Manager showing property has been properly entered into the system instead of 
requiring screen prints of the completed property screen. 

Section VII.B Modified guidance to reflect new honorarium payment limit. 

Section VII.D 

  

Guidance added on Mobile Device Purchases (iPads, iPhones, iPods, Electronic Reader/E-
Reader--Kindle, Rook, etc., devices, cell phones, BlackBerrys) 

Section VII.J 

  

Modified guidance on Gift Certificates/Gift Cards based on changes from HHS.  This added a 30
-day requirement.  

Section VII.O Modified guidance on purchasing Metro Fare Cards and Smart Trip Cards 

Section VII.Q Modified guidance on Automatic Payments. 

Section VII.R Added guidance on Information Technology purchases 

Section VII.S Added guidance on Printing purchases 

Section IX Updated compliance review decisions 

Section XI Added definition of Electronic Reader (e-reader) device 

Appendices H1 thru H3 Modified guidance on Employee Awards Program (Gift Certificate/Gift Cards) Policy based on 
guidance from HHS (Appendix H1-3) 

http://oamp.od.nih.gov/Division/SAPS/Acq/PCard/PCard.asp�
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A C Q U I S I T I O N  T R A I N I N G  S C H E D U L E  

 Dates Times Location Cost Cancellation Date 

February 8, 2011 1:00 PM—4:00 PM 6120 Executive Plaza South $315 January 17, 2011 

April 20, 2011 1:00 PM—4:00 PM 6120 Executive Plaza South $315 March 29, 2011 

June 14, 2011 1:00 PM—4:00 PM 6120 Executive Plaza South $315 May 23, 2011 

August 17, 2011 1:00 PM—4:00 PM 6120 Executive Plaza South $315 July 26, 2011 

I would like to receive email notification of  next available course date 

2609 NIH Federal Supply Schedule  (3 CLPs) 
PSAC 

 Dates Times Location Cost Cancellation Date 

February 8, 2011 9:00 AM—12:00 PM 6120 Executive Plaza South $315 January 17, 2011 

April 20, 2011 9:00 AM—12:00 PM 6120 Executive Plaza South $315 March 29, 2011 

June 14, 2011 9:00 AM—12:00 PM 6120 Executive Plaza South $315 May 23, 2011 

August 17, 2011 9:00 AM—12:00 PM 6120 Executive Plaza South $315 July 26, 2011 

I would like to receive email notification of next available course date 

2610 NIH Consolidated Purchasing Through Contracts  (3 CLPs) 

PSAC 

 Dates Times Location Cost Cancellation Date 

February 7, 2011 9:00 AM—12:00 PM 6120 Executive Plaza South $315 January 16, 2011 

April 19, 2011 9:00 AM—12:00 PM 6120 Executive Plaza South $315 March 28, 2011 

June 13, 2011 9:00 AM—12:00 PM 6120 Executive Plaza South $315 May 22, 2011 

August 16, 2011 9:00 AM—12:00 PM 6120 Executive Plaza South $315 July 25, 2011 

I would like to receive email notification of next available course date 

2611 NIH Buying From Businesses on the Open Market (3 CLPs) 

PSAC 

 Dates Times Location Cost Cancellation Date 

February 7, 2011 1:00 PM— 4:00 PM 6120 Executive Plaza South $325 January 16, 2011 

April 19, 2011 1:00 PM— 4:00 PM 6120 Executive Plaza South $325 March 28, 2011 

June 13, 2011 1:00 PM— 4:00 PM 6120 Executive Plaza South $325 May 22, 2011 

August 16, 2011 1:00 PM— 4:00 PM 6120 Executive Plaza South $325 July 25, 2011 

I would like to receive email notification of next available course date 

2617 NIH Price Reasonableness Simplified Acquisition (3.5 CLPs) 

PSAC 

http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=2609�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=2609�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=2610�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=2610�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=2611�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=2611�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=2617�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=2617�
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 Dates Times Location Cost Cancellation Date 

April 21, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South  March 30, 2011 

July 19, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South  June 27, 2011 

I would like to receive email notification of next available course date 

2635 NBS P-Card Logs & Reconciliation (Refresher) ( 7 CLPs) 

 Dates Times Location Cost Cancellation Date 

April 20, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South  March 29, 2011 

July 18, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South  June 26, 2011 

I would like to receive email notification of next available course date 

5512 NIH Professional Services (7 CLPs) 

A C Q U I S I T I O N  T R A I N I N G  S C H E D U L E  

 Dates Times Location Cost Cancellation Date 

February 9, 2011 9:00 AM— 4:00 PM 6120 Executive Plaza South $395 January 18, 2011 

April 14, 2011 9:00 AM— 4:00 PM 6120 Executive Plaza South $395 March 23, 2011 

June 7, 2011 9:00 AM— 4:00 PM 6120 Executive Plaza South $395 May 17, 2011 

August 18, 2011 9:00 AM— 4:00 PM 6120 Executive Plaza South $395 July 27, 2011 

I would like to receive email notification of next available course date 

5513 Negotiation Strategies for Simplified Acquisition ( 6.5 CLPs ) 
PSAC 

 Dates Times Location Cost Cancellation Date 

February 10, 2011 9:00 AM— 4:00 PM 6120 Executive Plaza South $395 January 19, 2011 

April 15, 2011 9:00 AM— 4:00 PM 6120 Executive Plaza South $395 March 24, 2011 

June 8, 2011 9:00 AM— 4:00 PM 6120 Executive Plaza South $395 May 17, 2011 

August 19, 2011 9:00 AM— 4:00 PM 6120 Executive Plaza South $395 July 27, 2011 

I would like to receive email notification of next available course date 

5514 NIH Appropriations Law for Simplified Acquisitions  

(6.5 CLPs) 

PSAC 

http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=2635�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=2635�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=2635�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=5512�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=5512�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=5513�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=5513�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=5514�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=5514�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=5514�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=5514�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=5514�
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A C Q U I S I T I O N  T R A I N I N G  S C H E D U L E  

5515 NBS Buyer Acquisition (Refresher)    (14 CLPs) 

 Dates Times Location Cost Cancellation Date 

April 18 and 19, 2011 8:30 AM— 4:00 PM 6120 Executive Plaza South $660 April 3, 2011 

July 20 and 21, 2011 8:30 AM— 4:00 PM 6120 Executive Plaza South $660 July 5, 2011 

I would like to receive email notification of next available course date 

8801 NIH Writing Statements of Work (15 CLPs) 
 Dates Times Location Cost Cancellation Date 

March 16 and 17, 2011 9:00 AM—4:00 PM 6120 Executive Plaza North $655 February 22, 2011 

June 15 and 16, 2011 9:00 AM—4:00 PM 6120 Executive Plaza North $655 May 24, 2011 

Sept 14 and 15, 2011 9:00 AM—4:00 PM 6120 Executive Plaza North $655 August 23, 2011 

I would like to receive email notification of next available course date 

 Dates Times Location Cost Cancellation Date 

Mar 14 thru Mar 15, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South $820 January 30, 2011 

Mar 16 thru Mar 18, 2011 8:30AM—4:00PM 6120 Executive Plaza South $820 March 1, 2011 

I would like to receive email notification of next available course date 

*3 DAY COURSE (BELOW)—A PILOT PROGRAM TO DETERMINE TIME LENGTH NEEDED FOR FUTURE COURSES 

9512 NIH Purchase Card Training (NBS) (Purchase Card Program)  
(13 CLPs)    

 Dates Times Location Cost Cancellation Date 

Mar 7 Thru Mar 11, 2011 8:30 AM—4:00 PM 6120 Executive  Plaza South $1765 March 10, 2011 

May 16 Thru May 20, 2011 8:30 AM—4:00 PM 6120 Executive  Plaza South $1765 May 1, 2011 

Jul 25 Thru Jul 29, 2011 8:30 AM—4:00 PM 6120 Executive  Plaza South $1765 July 10, 2011 

Aug 22 Thru Aug 26, 2011 8:30 AM—4:00 PM 6120 Executive  Plaza South $1765 August 7, 2011 

I would like to receive email notification of next available course date 

9513 NIH Simplified Acquisition & Delegated Procurement 

Five (5) Day Class!   (40 CLPs) 

PSAC 

http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=5515�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=5515�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=8801�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=8801�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=9512�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9512�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9512�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9512�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9512�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=9513�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9513�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9513�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9513�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9513�
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 Dates Times Location Cost Cancellation Date 

February 10, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South $450 January 26, 2011 

February 28, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South $450 February 13, 2011 

March 17, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South $450 March 2, 2011 

April 7, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South $450 March 23, 2011 

May 12, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South $450 April 27, 2011 

May 23, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South $450 May 8, 2011 

June 13, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South $450 May 29, 2011 

July 14, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South $450 June 29, 2011 

August 11, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South $450 July 27, 2011 

August 15, 2011 8:30 AM—4:00 PM 6120 Executive Plaza South $450 July 31, 2011 

September 15,2011 8:30 AM—4:00 PM 6120 Executive Plaza South $450 August 31,2011 

I would like to receive email notification of next available course date 

9516 Internal & External Requisitioner (NBS)     (7 CLPs) 

 Dates Times Location Cost Cancellation Date 

Fev 14 Thru Feb 16, 2011 9:00 AM—4:00 PM 6120 Executive Plaza South $1,280 January 30, 2011 

Apr 11 Thru Apr 13, 2011 9:00 AM—4:00 PM 6120 Executive Plaza South $1,280 March 27, 2011 

Jun 6 Thru Jun 8, 2011 9:00 AM—4:00 PM 6120 Executive Plaza South $1,280 May 22, 2011 

Aug 29 Thru Aug 31, 2011 9:00 AM—4:00 PM 6120 Executive Plaza South $1,280 August 14, 2011 

I would like to receive email notification of next available course date 

9515 NIH Buyer Contracts (NBS)   (21 CLPs) 

A C Q U I S I T I O N  T R A I N I N G  S C H E D U L E  

9519 NIH Simplified Acquisition for Offices of Acquisition*( 7 CLPs) 

 Dates Times Location Cost Cancellation Date 

NO CLASSES SCHEDULED AT THIS TIME  

This class is only for NBS/Prism approvers and buyers in the Offices of Acquisition. This class is 

not appropriate for NBS/Prism approvers and buyers in Delegated Offices of Acquisition. NBS/

Prism approvers and buyers in Delegated Offices of Acquisition should take Course Number 9513 

I would like to receive email notification of next available course date 

http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=9516�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9516�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=9515�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9515�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9519�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=9519�
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9530 NIH-Basic Simplified Acquisition    (40 CLPs) 

A C Q U I S I T I O N  T R A I N I N G  S C H E D U L E  

 Dates Times Location Cost Cancellation Date 

Mar 28 Thru Apr 1, 2011 9:00 AM—4:00 PM 6130 Executive Plaza North $955 March 13, 2011 

Jun 13 Thru Jun 17, 2011 9:00 AM—4:00 PM 6130 Executive Plaza North $955 May 29, 2011 

Jul 25 Thru Jul 29, 2011 9:00 AM—4:00 PM 6130 Executive Plaza North $955 July 10, 2011 

I would like to receive email notification of next available course date 

For information on the above courses including complete descriptions, prerequisites, and  
registration information, contact the Human Resource Development Division at  

(301) 496-6211 or visit their training website at http://trainingcenter.nih.gov/ 

9532 NIH-Advanced Simplified Acquisition    (40 CLPs) 

 Dates Times Location Cost Cancellation Date 

Feb 7 Thru Feb 11, 2011 9:00 AM—4:00 PM 6130 Executive Plaza North $955 March 13, 2011 

Apr 4 Thru Apr 8, 2011 9:00 AM—4:00 PM 6130 Executive Plaza North $955 May 29, 2011 

Jun 20 Thru Jun 24, 2011 9:00 AM—4:00 PM 6130 Executive Plaza North $955 July 10, 2011 

Aug 1 Thru Aug 5, 2011 9:00 AM—4:00 PM 6130 Executive Plaza North $955 May 22, 2011 

I would like to receive email notification of next available course date 

This seminar is focused on a broad overview of Section 508 of the Rehabilitation Act and will  
provide more than sufficient information to ensure that all electronic and information technology  
developed, procured, maintained, or used meets accessibility standards.  This course is  
recommend for anyone whose work is IT or procurement-related.  The following are some of the 
technologies required to be accessible: Software applications and operating systems; Web  
applications; Telecommunication products; Video and multimedia products; Self-contained and 
closed products; Computers. Click here to register for Phase II 

Prerequisite: HHS Section 508 Training - Phase I: 

 In order to attend this Phase II course, Phase I must be completed.  This introductory course may 

be accessed at http://lms.learning.hhs.gov. Specific course information is provided below: 

 The training is provided online at http://lms.learning.hhs.gov 

 Name: HHS Section 508 Training ‐ Phase I  

 Course ID: HHS508; ID: 00009629 

 Dates Times Location Cost Cancellation Date 

I would like to receive email notification of next available course date 

NO CLASSES SCHEDULED AT THIS TIME 

AT100—SECTION 508 ELECTRONIC & IT Training—Phase II (3 CLPs) 

http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9530�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=9530�
http://trainingcenter.nih.gov/�
http://trainingcenter.nih.gov/app/show_details.aspx?cd_crs=9532�
http://trainingcenter.nih.gov/requestform.asp?type=course_notify&CourseNum=9532�
http://training.cit.nih.gov/coursedescription.aspx?courseID=CS0000000000852�
http://lms.learning.hhs.gov�
http://lms.learning.hhs.gov�
http://training.cit.nih.gov/coursedescription.aspx?courseID=CS0000000000852�
http://training.cit.nih.gov/coursedescription.aspx?courseID=CS0000000000852�
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A C Q U I S I T I O N  T R A I N I N G   

This is a reminder that all 1102s and 1105s are required 
to take Green Purchasing Training every two years. The 
Office of Acquisition Career Management must report 
on the percentage of staff that have completed this  
training, and a database to track information is  
maintained. The database is web-accessible at  
http://oampintranet.od.nih.gov/GreenPurchasing/
GPSearch.asp and is set up so that expired training  
doesn’t show up.  So, if you can’t find yourself in the 
database, you need to take the training again.   
There are currently three options for getting the training 
– an online class through the Federal Acquisition  
Institute – CLC 046 Green Procurement, by reviewing 
the Federal Environmental Stewardship webpage, or by 
reviewing the Affirmative Procurement Plan for  
purchasing Environmentally Preferable Products  
(APP-EPP). In order to confirm your completion you 
need to report back to the Acquisition Career  
Management office so you can be added to the  
database. After completing the training, you need to 

send an e-mail to Kimberly Doherty at 
(kimberly.doherty@NIH.GOV) either forwarding a  
completion certificate (for CLC 046) or with a cc to 
your supervisor (if using the other two sources).   
For more detail on how to access this training, see http://
oamp.od.nih.gov/Division/acp/GreenPurchasing/
GreenPurchasingForWebsite.asp.  If interested in doing 
the FAI version, see the note at http://oamp.od.nih.gov/
Division/acp/AcqTraining/AccessingDAU-
FAISiteNote.asp.  

This training counts as 2 hours towards the 80 hours of 
refresher training that 1102s must complete between 
Jan. 1, 2010 and Dec. 31, 2011, and as part of the 40 
hours that people with SAC or old HHS Level I  
certification are required to complete every two years to 
keep the certification valid. 
If you need to check on the status of your green  
purchasing training or need to print a copy of your  
training certificate, go to: http://odwww3.od.nih.gov/
oampintranet/GreenPurchasing/PGPCert.asp?id=4070 

G R E E N  P U R C H A S I N G  T R A I N I N G  

In an effort to support the requirement for DCIS  
FPDS-NG Data Verification and Validation  
(DCIS V&V), the Contracts Data Management Program 
(CDMP) in the Office of Acquisition and Logistics 
Management (OALM) will offer training  to ensure that 
all acquisition staff involved are in compliance with the 
Office of Federal Procurement Policy (OFPP) March 9, 
2007 Memorandum Federal Procurement Data  
Verification and Validation http://www.whitehouse.gov/
omb/assets/omb/procurement/pro_data/
fpds_030907.pdf  requiring accurate and timely input 
of contract information. 
Each training session will include the  

following:  

New Reporting Requirements Including TAS Code  

Requirements; 

Top 12 FPDS-NG “Critical Field” errors; 

DCIS Version 1.4  changes 

Each training session will be customized to support the 
needs of the individual  Office of Acquisition or  
Delegated Acquisition Office. As part of the training, 
the CDMP trainer will cover all problem areas and fields 
identified in a sample review by HHS.  In order to  
facilitate this training, your office must provide the 
training location and ensure that it is equipped with a 

computer and  the appropriate Internet access to allow 
the live entry of DCIS data. Additionally, the live data 
entry portion of the training session will require that 
official actions be brought to the training session. 
DCIS training will count towards an attendee’s skills 
currency training requirement.  As with all training,  
attendees are responsible for tracking and reporting their 
CLPs according to instructions from the Acquisition  
Career Program:  
http://oamp.od.nih.gov/Division/acp/acp.asp 

The Offices of Acquisition and Delegated Acquisition 
Offices should submit their Request for training to the 
Contracts Data Management Program (CDMP), via 
email to  List NIH-DCIS-HELP.  

Training will be provided in Building 6100 in conference 
room 6D01. 

Dates and Times: 
 
  
 
  
 
 
 
 
 
 

When requesting training, please identify the date and time 
Note: Class is limited to 20 individuals. 

D C I S  T R A I N I N G  

March 8, 2011 1:00pm—4:00pm 
March 15, 2011  9:30am—12:30pm 
May 10, 2011  1:00 pm—4:00pm 
May 17, 2011  9:30am—12:30pm 
July 12, 2011  1:00pm—4:00pm 
July 19, 2011  9:30am—12:30pm 
September 6, 2011  1:00pm—4:00pm 
September 13, 2011  9:30am—12:30pm 

http://oampintranet.od.nih.gov/GreenPurchasing/GPSearch.asp�
http://oampintranet.od.nih.gov/GreenPurchasing/GPSearch.asp�
http://oampintranet.od.nih.gov/GreenPurchasing/GPSearch.asp�
http://oampintranet.od.nih.gov/GreenPurchasing/GPSearch.asp�
mailto:kimberly.doherty@NIH.GOV�
http://oamp.od.nih.gov/Division/acp/GreenPurchasing/GreenPurchasingForWebsite.asp�
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The OALM Newsletter will be published six (6) times in 2011. OALM invites your comments and 

suggestions for future articles. We encourage staff to submit articles that would be of  

interest to our readers. We will do our best to include such articles in future editions of the OALM 

Newsletter. 

Please address all correspondence to the editors: Cynthia Henderson, HendersonCY@od.nih.gov,  

Alfreda Mire, MireA@od.nih.gov, Milton Nicholas, NicholaM@od.nih.gov, or Annette Romanesk, 

RomanesA@od.nih.gov. 

If you have any questions or comments regarding the information, policy and/or procedures  

published in this issue, you may contact Cynthia Henderson at the email address above. For future  

issues please contact the Simplified Acquisitions Helpline on (301) 496-0400 or via email at  

SimplifiedAcquisitionHelp@od.nih.gov and you will be referred to the appropriate editor. 

 

Lists of all NIH Blanket Purchase Agreements (BPA’s)  

can be found at the following URL:   

http://oamp.od.nih.gov/Division/SAPS/Acq/PlanningSupport.asp#BPA 

This location contains three BPA lists:  

1) complete vendor alphabetical list;  

2) vendor list sorted by commodity; and  

3) a listing of the preferred HHS Strategic Sourcing vendors.   

If you have questions or need further clarification, please contact the 
BPA helpline at  (301) 496-5212 or e-mail  
BPAProgramBranch@od.nih.gov  

N I H  B L A N K E T  P U R C H A S E  A G R E E M E N T  ( B P A )   

L I S T S  A V A I L A B L E  O N L I N E !  

SPECIAL THANKS 

We’d like to thank all those who contributed to this 

and future editions of the OALM Newsletter. 

(“Thank you” in Japanese) 

mailto:HendersonCy@od.nih.gov�
mailto:MireA@od.nih.gov�
mailto:NicholaM@od.nih.gov�
mailto:RomanesA@od.nih.gov�
mailto:SimplifiedAcquisitionHelp@od.nih.gov�
http://oamp.od.nih.gov/Division/SAPS/Acq/PlanningSupport.asp#BPA�
mailto:BPAProgramBranch@od.nih.gov�
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