
 

 
 

   

 

  
               
 

  

 

      

   

   

 

     
  

 

 

  
 

     

    

    

   

  
 

 

   

    

  
 

 

     

     

   
  

 

 
  

 

Appendix A-1 

NIH Delegated Acquisition Certification (DAC) Application Form 

Applicant Name: ______________________________________________________________________ 
(Last) (First) (MI) 

Government Email: _____________________________________________________________________ 

Title:  ________________________________________________________________________________ 

Job Series: _____________ Grade: ________ NEDS ID: _______________________________________ 

IC: _________ Office: __________________________________________________________________ 

Supervisor Name: ______________________________________________________________________ 

Experience: 

I have met the minimum requirements of six (6) months of experience utilizing 
Simplified Acquisitions as documented in my resume. (Attach Updated Resume to 
Application) 

Training: 

Complete Title Completion 
Date 

Basic Simplified Acquisition or equivalent (40 hours) 

Advanced Simplified Acquisitions or equivalent (40 hours) 

HHS Appropriations Law (16 hours) 

Purchase Policy and Practice (12 hours minimum) 

Basic Simplified Acquisition Systems or equivalent (8-hour 
minimum) 
Section 508 training (1-hour minimum) 

Green Purchasing Training (2 hours minimum) 

Fair and Reasonable Price Determination or Equivalent (4 
hours) 
FAC 029 GSA Schedules vs. Open Market (2 hours) 

FAC 023 Basic Contracting (4 hours) 

FAC 048 GSA MAS Program: Buying Services Through GSA 
Schedules (4 hours) 
CLC 064 Wage Determinations for Service and Construction 
Contracts (3 hours) 
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https://hr.nih.gov/training-center/courses/basic-simplified-acquisition
https://hr.nih.gov/training-center/courses/basic-simplified-acquisition
https://hr.nih.gov/training-center/courses/advanced-simplified-acquisition
https://hr.nih.gov/training-center/courses/advanced-simplified-acquisition
https://oalm.od.nih.gov/AppropriationsLaw
https://oalm.od.nih.gov/AppropriationsLaw
https://oalm.od.nih.gov/GreenPurchasingForWebsite
https://oalm.od.nih.gov/GreenPurchasingForWebsite
https://faitas.army.mil/Faitas/External/Courses/Search/Results/Details/FAC%20029
https://faitas.army.mil/Faitas/External/Courses/Search/Results/Details/FAC%20029
https://faitas.army.mil/Faitas/External/Courses/Search/Results/Details/FAC%20023
https://faitas.army.mil/Faitas/External/Courses/Search/Results/Details/FAC%20023
https://faitas.army.mil/Faitas/External/Courses/Search/Results;keywords=FAC%20048/Details/FAC%20048
https://faitas.army.mil/Faitas/External/Courses/Search/Results;keywords=FAC%20048/Details/FAC%20048
https://faitas.army.mil/Faitas/External/Courses/Search/Results;keywords=FAC%20048/Details/FAC%20048
https://faitas.army.mil/Faitas/External/Courses/Search/Results;keywords=FAC%20048/Details/FAC%20048
http://icatalog.dau.mil/onlinecatalog/courses.aspx?crs_id=1903
http://icatalog.dau.mil/onlinecatalog/courses.aspx?crs_id=1903
http://icatalog.dau.mil/onlinecatalog/courses.aspx?crs_id=1903
http://icatalog.dau.mil/onlinecatalog/courses.aspx?crs_id=1903


 

 
 

 

   

    
    

        
      

    
    

 
 

   
    

    
   

    

 
  

  
 
 

    
    

 
  

  
  
   
  
    

Appendix A-1 

Mandatory Continuous Learning Agreement 

To maintain a NIH DAC certification, GS-1105s and non-GS 1100 series warranted Contracting 
Officers are required to earn 40 continuous learning points (CLPs) every two years. The NIH ACP 
office shall verify the continuous learning requirements are through FAITAS for employees 
holding NIH SAC certification to ensure they meet this requirement. A NIH SAC will expire if the 
40 CLPs are not earned every two years, and an associated certification and warrant shall be 
considered invalid. Expired warrants shall be returned to the HCA. 

Approvals: 

Applications are to be submitted in FAITAS under the “Agency Specific Certification” module. If 
there is an additional reviewer/approver within your workflow, specific to your individual 
office, this must be done outside of FAITAS and the reviewer can indicate their 
approval/disapproval in the area below. 

(To be filled out by the IC reviewer, if any) 

Recommend Approval 

Recommend Disapproval 

Signature Title Date 

Attachments: 

The FAITAS application must include: 
- Resume 
- Recent PMAP with category rating (first page only) 
- No Personally Identifiable Information 
- Training completion certificates or documentation verifying attendance 
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